Library rules by University of Missouri
UNIVERSITY OF MISSOURI 
COLUMBIA, MISSOURI 
LIBRARY RULES 
I. Library Hours. 
General Library: 
7:55 to 6 :00; 7:00 to 10:00. 
Vacations, 8:00 to 12:00; f:OO to 5:00. 
Summer Setsion, 7:55 to 5:30; 7:00 to 10:00 
except Friday and Saturday nights. 
Library Closed, Thanksgiving, Christmas, 
New Year's, and July Fourth. 
Agricultuul Library: 
8:00 to 12:00; 1:30 to 5:00; 7:00 to 10:00 
except Friday and Saturday nights. 
Engineering Library: 
8:00 to 12:00; 1:00 to 4 :30. 
Journalism Library: 
8:30 to 12:00; 1:00 to 5:00. 
Law Library: 
8:00 to 12:00; 1:00 to 6:00; 7:00 to 10:00. 
Medical Library: 
8:00 to 12:00; 1:00 to 4:30. 
Re~erved Book Reading Room: 
Hours same as General Library (see 
above). 
2. Reference and Reserved Books. 
\Yorks of reference such as dictionaries, 
encyclopedias, maps. atlases and volumes of 
certain periodicals are to be u~d in the read-
i'1\e~:~d books, books reserved by teach-
en for class use, in the "Reserved Book 
Reading Room" and in the General Library 
must be checked in on or before 8:15 and 
10 a. m., 12 noon, J, 6, and 10 p. m., daily, 
except Sunday. In the branch libraries, they 
must be checked in at fifteen minultJI after 
~:n~~~etoofre~e:~i~~~ a:!k~t o~o~it~! ~~~:~ 
indicated subject the student to a fine of 2Sc 
and 5c an hour thereafter until the book is 
returned. Ten cents messenger fee will be 
charged when it becomes necessary to send 
for the book. The student should ask for 
books by author and title and should sign 
his name and address on the slip. A card 
catalog of the reserved books may be con-
sulted at the loan desks. Reserved books 
may be issued at 9:30 p. m. for overnight 
and Sunday, a.nd one half hour before clos-
ing time in the branch libraries. Not more 
than one resen·ed book may be charged at 
a time to a borrower during the day. As 
many as three may be charged for overnight. 
3. Boob for Home Use . . 
Officers and teachers of the University 
who~ names appear in the Official Direc-
tory, may borrow as many books as are 
needed for their work provided these books 
are not in demand in the Library. Such 
books, except fict ion which is issued for 
fourteen days only, must be returned on or 
before Saturday preceding commencement. 
All other persons may borrow three books 
at a time with a limit of fourteen days on 
every book. If these books are not in de-
mand in thi; Library, they may be renewed 
for another t"'·o weeks' period. When the 
nature of the work of a reseilrch student is 
such that more books at a time and a longer 
period are needed, he should arrange for 
them with the Head of the Circulation Oe-
vartment. 
Write the call number as well as the 
author and title of the book on the blank 
slip, to be found at either end of the ca1alog 
usc and hand it to the desk attepdant. 
When the book is delivered to tht borrower 
he should write his full name and address on 
the book card. 
Books must not be taken from the Li-
brary until they have been charged at the 
loan desk. F ailure to have books properly 
~~a2rc~n'7;!1 AbJ~~~ ;rfiv~~~~7sera tda; !iii 
be charged on a book not "returned when due. 
No fine is to exceed the cost of a book, and 
for this purpose the value of a book to the 
Library is not to be reckoned less than two 
dollars. 
Books may not be loaned to borrowers 
charged with fines. No student shall be 
recommended for a degree until he h!IS paid 
all fines and has returned or paid for e'"ery 
book he has borrowed. The date the bOok 
is due at the Library is stamped on the 
pocket on the ins ide back co,·cr. Notice of 
books overdue will not be sent until the 
books have been kept four days beyond the 
date, when it should haYe been returned. 
The borrower will be responsible for rcplac· 
ing books .and magazines marked or muti-
lated or lost while in his possession. 
All books are subject to recall if needed 
for class work in the Library. 
All fines arc paid to the Secretary oi the 
University. 
4, Dramatic Arts Collection of Book11. 
This collection is owned by the Dramatic 
Arts Club. Books nta)' be issued as reserved 
books to non-members. 
S. PerioclicaJI-
Tht' current numbers of periodicals and 
bound ,-olumts of popular magazines and 
those in demand in the Library arc for usc 
~"s!~eli;tiba7"Zo~~d o~:t)~t to b(' charged out. 
6. Book Stacks. 
Book stacks are open to the teachers and 
officers of the L'nh•ersity. Otherwise ad-
mission tO the stack is necessarily restricted 
to those advanced students whose work 
would o therwise be seriously impeded. Ap-
plication for a card of admission should be 
made to the Head of the Circulation Depart· 
ment, accompanied with a recommendation 
irom the faculty member who has charge oi 
the student's work. 
7. Branch Librari~. 
The same rules for the circulation of re-
sen ·ed, reference, and stack books in the 
General Library ate in force in the branch 
libraries and laboratory collections. 
8. Inter-Library and Out-of-Town Loanro. 
The Library is equipped to g ive sen ·ice to 
other libraries and citizens of tne state under 
the rules of inter-l ibrary loans. Borrowers 
should apply to their local libraries for the 
loan of books from the C niversity Library. 
In case there is no local library, a pplicat ion 
should be made direct to the librarian oi 
the Unh·ersity. In case of schools, the ap-
plication should be made by the superin· 
tendent or principal. · 
(a) Referem·e books, periodicals, fiction, 
and books in constant use in the L'niversity 
Library will not be loaned. O ther books 
may be loaned for a period of fourteen days 
subject to a renewal if the books are not 
needed in the Libra ry. Requests for re-
newal should be made before books are due. 
(b) T he bor rower must pay transporta-
tion both ways and ·make good any loss or 
damage to books in his possession. He shall 
also pay a fine o f five cents a day on books 
0\'(~1uet~!til!:~~y t::ey fb~r~:!s~t!~: ;:~~ 
other libraries for members of the Faculty 
and for g raduate students upon the request 
of the professor under whom the student 
works. Th.e cost of transportation will be 
charged to the book fund of the department 
represented by the professor requesting the 
books. 
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